State of Minnesota
Minnesota State Colleges and Universities (MNnSCU)

Request for Information (RFI)
for
Facilities ProfessionalTechnical Consultants Master Contract

l. OVERVIEW

The Minnesota State Colleges and Univeesti fMNnSCU0) requests information for
ArchitecturalEngineering Owner 0s Representative, Real
Professiondlrechnical serviceffom Minnesota registered architects, engineersjironmental
consultantsgeoscientistdand surveyors, landscapechitects o w n e epesentativesand real
estate service firms (including appraisers, brokerage and related servicddadisyjtoward a
Facilities Professional/TechnicalonsultantsMaster Contract List (fiListd). The services
required will vary in nature andnay involve due diligence services amgw construction and
remodeling, which includes but is not limited to buildings, commissignititities, facilities,

roads and groundsand land development.

The Facilities Professional/TechnicalConsultants Master List _shall not be linked in_any

manner to the Master Roster for Consultant Serviceor any other lists maintained by the

State Architectos Office in the State Depar:
desiring to provide services to MNnSCUnust therefore successfullyrespond to this RFIl and

comply with the process contained therein

To beplaced on anew Facilities Professional/Technic@lonsultantsMaster Contract Lisas
describedn further detail in this RFIqualified Respondersvill be required to enter inta new
Master Contract By its terms, the newracilities Professional/Technical Consultants Master
Contractof each acceptespondebecoms effective on its date of full execution.

If a Responder does not wish is unablgo execute a Master Contract with MnSCU, the option

of providing the information in Attachment C by the submission deadline date is available. If a
Responder selects this option, they will N@Tmediately execute a contract with MnSCU and
thereforeNOT beincluded on the Facilities Professional/Technical Consultants Master Contract
List. However, a Matrix of Interested Consultants will be published for MNSCU institutions.

The term AMNSCUO as used in this RFIColsgesal | me
and Universities as a state agency, antiie Office of the Chancellognd/or any MnSCU
campus or institution.

The term ACCOCHTRASCTUGSRed i n tthe foBowilyFah indiwidual brl me an
firm which has successfully executedFacilities Professional/Technical Consultants Master
Contract.



Il. GOAL

This RFI is to permita CONTRACTOR to be added tihe currentMnSCUb d-acilities
Professional/Technical Consultants Master Contract i$tecurrentList becameeffective July
1, 2007and CONTRACTORS on the List do not need to respond to the Ri. current List
can be viewed avww.finance.mnscu.edu/facilities/destgonstruction/pm_emanual/index.html
and c | #3¢-kFacitities Piofessional/Technical ConsultaMaster Lisbd . The Listshall
include CONTRACTORS who are available to provide MnSCU wipinofessional andethnicé
services as described herein fbe periodcommencingJanuaryl, 2010 and ending June 30,
2012.

Responses to this RRtust be received no later thaB:00 p.m. CST on Friday,November 6,
2009 MnSCU intends to reopethe RFI process serannuallyto enable individuals and firms
to be added to the ListAny individual or firmso added must comply with all the requirements
of this RFI.

II. CATEGORIES OF EXPERIENCE AND SAMPLE TASKS OF CONSULTANTS

A.Owner 6 s Rep Taslks iaciudedut arer ndimited to the following:

e Provide required services between the Owner, the A/E design teasultants and the
construction contractor(s) as necessary related to the design and/or construction of the
Project.

e Coordinate major elements of design andloo nst ructi on with the car
activities Provide overall scheduletoOwaend r evi ew and moni.tor co

e Assist the Owner in hiringlesign review consultant(s) services amspection and testing
consultant(s) services asecessary to assure conformance to MnSCU Design Standards,
Quiality Assurance plan and contract documents.

Provide a Project Budget Control and Tracking System.

e Provide construction progress photos documenting the construction of the Projedre Brep
monthly status report for the Owner. Review ChaDgger requests. Coordinate FF&Rd
telecommunications systems installations. Assist with dispute resolution.

e Attend design and construction progress meetings and project inspections.

B. Studiesand Reports Tasks include but are not limited to the following:
Evaluate buildings, elements of buildings, building systems, and building sites.
Reports and logs citing applicable standards.

Factual and analytical reports and logs.

Appraise value ofeal property.

C. Predesign: Tasks include but are not limited to the following:
e Review how a project meets MnSCUOGs strategic
e Prepare analysis of facility needs and planning cost estimates,

D. Design (Designtiru Construction Documents and Construction Administratior): Tasks
include all or a portion of the following:
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Schematic Design Phase

Review, analyze and evaluate program, budget and schedule.
Prepare schematic design documents.

Prepare preliminargstimate of cost of construction.

Provide solil investigations/analysis.

Provide structural analysis.

Design Development Phase

Review responses to schematic design and prepare detailed design development documents.
Prepare drawings.

Monitor and update estimate of cost of construction and project schedule.

3. Construction Documents Phase
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Prepare final construction documents, conditions of the contract and bidding requirements
based on MnSCU approval of design development.

Coordirate all subconsultant involvement.

Update final estimated cost of construction and project schedule.

Bidding Phase:

Assist MNSCU with obtaining and evaluating bid proposals.
Prepare bidding instruments of service.

Prepare and issue addenda veifiproval of MNSCU.

Construction Administration Phase:

Observe construction and document in field reports.

Review construction for compliance with specifications.

Oversee project budget and schedule

Coordinate sulonsultant involvement

Conducttesting and inspections and issue related reports.

Evaluate construction to determine dates of substantial and final completion.
Review and approve or disapprove shop drawings.

Review and approve or disapprove contractoro
Developconstruction contract supplemental agreements.

Provide record fias builto drawings.

. Landscape Architecture Tasks include but are not limitedttee following:
Determination of proper land uses, natural land features, ground cover and planting,
nauralistic and aesthetic value settings, approaches or environment for structures or other
improvements
Consideration of the land relating to erosion, wear and tear, blight and hazards.

. Land Surveying Tasks include but are not limited to ttedlowing:
Preparation of ALTA/ACSM land survey for acquisiticersd dispositions.
Platting



e Establish all size metes and bounds, easements and infrastructure.

e Provide surveying documentation for storm water managendeming construction and
after, orthe establishment of specialized storm water management zones

e Assistance in resolving boundary disputes

G. Geosciences Tasks include but are not limitedttee following:
Consultation, investigation, evaluation, planning, mapping, and inspectigeasicientific
work and its responsible supervision.

H. Real Estate Services Tasks include but are not limited to the following:
e Licensed Real Estate Appraisers:

o Provide @mpleteSelf-contained appraisals of properties being considered for sale or
acquistion consistent with the current Uniform Standards of Appraisal Practice
(USPAP) rules and guidelines

o Provide current market information about real estate vahtelcations throughout
the State of Minnesota

e Environmental Services
e Real Estate Serviand Brokerag&irms:

o Provide real estate consulting services for transactions involving Minnesota State
Colleges & Universitiegalmost exclusively commercial real estate)

o0 AdviseMnSCU-Real Estate Services on leasoffice, warehousand classrooms

V. LEGAL AND CONTRACTING REQUIREMENTS AND CONDITIONS
A. Contracting Limits

MnSCU may use its Master Contractand a Purchase Ordeto secure servicesof
CONTRACTORS on its Facilities Professional/Technic&onsultantsMaster List with an
estimatedvalue up to $20,000 In addition, NopArchitectural and NorODwner Representation
serviceswhose total fees, to includeimgursables, are anticipatemt to exceed $200,000 are
allowed to use this contract procedure.

B. No Obligation on MNSCU6 s & oniplete RFI

MnSCU is not obligated to complete this RFI and reserves thetagcancel this solicitation at

any time. This Request for Information is not a guarantee of work and it does not obligate
MnSCU to award any contract®InSCU reseves the right to not use iRrofessional/Technical
Consultants Master Contradist.

C. Insurance Requirements

Insurance requirements for CONTRACTORS, whose work is procured through the MnSCU
Master Contract with projedpecific purchase order, are as contained in the MnSCU
Professional/Technical Consultants Master Contract

D. Disposition of Responses



All materials submitted in response to this RFI will becameproperty of MnSCUand will

become public record after the evaluation process is completed. If the Responder submits
information in response to this RFI that it believes to be trade secret materials, as defined by the
Minnesota Government Data Practices Act, Minnesota t8tat& 13.37, the Responder must
clearly mark all trade secret materials in its response at the time the response is submitted,
include a statement with its response justifying the trade secret designation for each item, defend
any action seeking release thie materials it believes to be trade a secret, and indemnify and
hold harmless MnSCU and its agents and employees from any judgments or damages awarded
against them in favor of the party requesting the materials, and any and all costs connected with
thatdef ense. This indemnification survives the
response to this RFI, the Responder agrees that this indemnification survives as long as the trade
secret materia are in possession of MNSCU.

E. Contingency Fes Prohibited

Pursuant to Minnesota Statutes § 10A.06, no person may act as or employ a lobbyist for
compensation that is dependent upon the result or outcome of any legislation or administrative
action.

F. Organizational Conflict of Interest

The CONTRACTOR warrants that, to the best of its knowledge and belief, and except as
otherwise disclosed, there are no relevant facts or circumstances which could give rise to
organizational conflicts of interest. An organizational conflict of interest extsts, because of
existing or planned activities or because of relationships with other perse@$BRACTORIs

unable or potentially unable to render impartial assistance or advice to MnSCU, or the
CONT RACT abRd@isty in performing contract work i might be otherwise impaired, or

the CONTRACTORhas an unfair advantage. TEB®ONTRACTORagrees that, if after award,

an organizational conflict of interest is discovered, an immediate full disclosure in writing shall
be made taMnSCU which shall includea description of the action which t@ONTRACTOR

has taken or proposes to take to avoid or mitigate such conflicts. If an organizational conflict of
interest is determined to exist, MNSCU may, at its discretion, cancel the contract. In the event
the CONTRACTOR was aware of an organizational conflict of interest prior to the award of
their contract and did not disclose the conflict to the MnSCU contracting officer, MNSCU may
terminate the contract for default. The provisions of this clause shall beladclim all
subcontracts for work within the service provided by the prooatractor and the terms
Avendor o, Acontracto, Acontractor o, and Acont
MnSCUG6s rights.

G. Contracting with Individual MNSCU Campu ses and/or Institutions

On a projecby-project basis, £ONTRACTORthat is selected to perform serviagsder the
Facilities Professional/Technical Consultants Master Contrélttreceive a Purchase Order
from MnSCU prior to performing contract servicesNo work shall begin until an executed
Purchase Order has been issued and the CONTRACTOR is notified to begin work. All work



will be subject to theequirements of this RFIAII CONTRACTORSwill be responsible for the
performance of their subconsultant

H. Costs of Responding to RFI
All costs incurred in responding to this request for qualifications will be borne by the Responder.

l. Affirmative Action Requirements For Contracts In Excess Of $100,000.00 And The
Contractor Has More Than 40 Full-Time Employees In Minnesota Or Its Principal Place
Of Business

MnSCU intends to carry out its responsibility for requiring affirmative adiipiis Contractors

1. Covered Contracts and Contractorf a Purchase Order for project woekceeds One
Hundred Thousand and 00/100 Dollars ($100,000i@6)uding reimbursablesand the
Contractoremployed more than forty (40) fuiime employees on argjle working day
during the previous twelve (12) months in Minnesota or irstate where it has its principal
place of business, then ti@ontractormust comply with the requirements of Minnesota
Statute 8363A.36 and Minnesota R. Parts 5000.3000.3600. If a Contractoris covered
by Minnesota Statute 8363A.36 because it employed more than forty (4@)miill
employees in another state and @entractor does not have a Certificate of Compliance,
said Contractor must certify that it is in compliance with federal affirmative action
requirements.

2. Minnesota Statuge8363A.36 Minnesota Statuge8363A.36 requires CONTRACTOR to
have an affirmative @ion plan for the employment of minority persons, women, and
gualified disabled individuals approved by the Minnesota Commissioner of Human Rights
(hereinafte C o mmi s)sas indicaed Dy a certificate of compliance. The law addresses
suspension orewvocation of a certificate of compliance and contract consequences in that
event. Acontract awardewithout a certificate of compliance may be voided.

3. Minnesota R. 5000.3408000.3600

a. General Minnesota R. 5000.34€8000.3600 implement Minnesot&tatute
8363A.36. These rules include, but are not limited to: criteria for contents, approval,
and implementation of affirmative action plans; procedures for issuing certificates of
compliance and criteria for deprecedarésni ng
for addressing deficiencies, sanctions, and notice and hearing; annual compliance
reports; procedures for compliance review; and contract consequences for non
compliance. The specific criteria for approval or rejection of an affirmativenactio
plan are contained in various provisions of Minnesota R. 5000:3300.3600,
including, but not limited to, parts 5000.342000.3500 and 5000.35%D00.3559.

b. Disabled Workers TheCONTRACTORmMust comply with the following affirmative
action requiremets for disabled workers.



1) The CONTRACTOR must not discriminate against any employee or
applicant for employment because of physical or mental disability in regard
to any position for which the employee or applicant for employment is
qualified. TheCONTRACTOR agrees to take affirmative action to employ,
advance in employment, and otherwise treat qualified disabled persons
without discrimination based upon their physical or mental disability in all
employment practices such as the following: employment,raagg,
demotion or transfer, recruitment, advertising, layoff or termination, rates of
pay or other forms of compensation, and selection for training, including
apprenticeship.

2) The CONTRACTORagrees to comply with the rules and relevant orders of
the Minnesota Department of Human Rights issued pursuant to the
Minnesota Human Rights Act.

3) In the event of th€ONTRACTORD soncompliance with the requirements
of this clause, actions for noncompliance may be taken in accordance with
Minnesota Statute 836336, and the rules and relevant orders of the
Minnesota Department of Human Rights issued pursuant to the Minnesota
Human Rights Act.

4) The CONTRACTOR agrees to post in conspicuous places, available to
employees and applicants for employment, notices inoran fto be
prescribed by the Commissioner of the Minnesota Department of Human
Rights. Such notices must state ®®NTRACTORS sbligation under the
law to take affirmative action to employ and advance in employment
qualified disabled employees and applisaior employment, and the rights
of applicants and employees.

5) The CONTRACTOR must notify each labor union or representative of
workers with which it has a collective bargaining agreement or other
contract understanding, that t®NTRACTOR s bound by tk terms of
Minnesota Statute 8363A.36 of the Minnesota Human Rights Act and is
committed to take affirmative action to employ and advance in employment
physically and mentally disabled persons.

3. Consequences The consequences for B N T R A C T QdduweSto implement its
affirmative action plan or make a good faith effort to do so include, but are not limited to,
suspension or revocation of a certificate of compliance byCii@missioner refusal by the
Commisionerto approve subsequent plans, and teation of all or part of this contract by the
Commissioneor MNnSCU.

4, Certification The CONTRACTORwiIll be required to submit an executed MnSCU
Affirmative Action Data Pagewith its response to this RFilyhich Data Page will be an

attachment to, angart of, the Master Contraeind a current Certificate of Compliance if the
Data Page reflects that a Certificate is requirkédhe CONTRACTOR was not required to have



a Certificate of Compliance at the time of the execution of the Master Contractb@tda) the
number of its employees during the twelve (12) months prior to such execution, or (b) the
location of its principal place of business outside Minnesota, BUT such status thereafter changes
and then calls for a Certificate of Compliance, itlisha the obligation of the CONTRACTOR

to promptly inform MnSCU of the change of status, keep its MNnSCU Affirmative Action Data
Page current, and obtain the Certificate. In any event, the CONTRACTOR must obtain the
Certificate before it can be considertedbe selected for any project work exceeding a value of
$100,000 (including reimbursables.)

J. Non-Collusion: The CONTRACTORshall arrive at any proposal for Project work
independently and without any collusion, and without any agreement, understangiagned
common course of action with any other vendor of the Project work or materials designed to
limit indeperdent quoting or proposing. TheOBITRACTOR shall likewise not communicate

the contents of its Proposal to any person not its own employageot or surety prior to the
official opening or receipt by MnSCU of proposalsin Affidavit of Non-Collusion shall be
executed and submitted with the response to this RFI, which affidavit shall be attached to and be
a part of the Master Contract and Ishae applicable to all project work for which the
CONTRACTORmMay be slected during the term of tiMaster Contract.

V. RFI SUBMITTAL REQUIREMENTS

See Attachment A

VI. CONTRACTORS WITH MULTIPLE OFFICE LOCATIONS

MnSCU imposes no special requirementsGAINTRACTORSwith multiple office locations.

VIl. RFI RESPONSE OPTIONS

Responses to MnSCUG6s dvly.l NosWebbhsed résgonse gppoa ver i t t e
available for MNSCU. The typewritten original response, signed in ink, mustcieé/edby
MnSCU by the deadline.

VII'l. SELECTION PROCESS FOR PLACING FIRMS AND INDIVIDUALS ON THE
MnSCU MASTER LIST OF CONSULTANTS

All responses received by theadine will be evaluated bWInSCU. Each Responder will be
notified of its acceptance or rejection forclusion on theFacilities Professional/Technical
ConsultantdMaster Listby mail. Responders meeting the requirements in this RFI that qualify
to be added to the Listill receive an executedracilities Professional/Technic@onsultants
MasterContract



IX. SELECTION PROCESS OF INDIVIDUALS AND FIRMS TO DO CONSULTANT
WORK FOR MnSCU

A. Qualified CONTRACTORS on the Facilities Professional/Technical Consultants
Master List may be selected by MnSCUfor particular contract work with estimated fees
for services as follows:

1. Estimated Fee for Servictsss thar$50,000

MnSCU will request @uotation from a minimum of one firm or individuath the Master

List of Facilities Professional/Technical Catignts. One of these firms or individuals
should be a qualified TG/ED firm if one is available in the project experience category.
Rotation of work, geographic location and project requirements (i.e. experience) are
considerations in firm selection

2. Estimated Fee for&vicesfrom $50,001 to $100,000

MnSCU will request a wptation from a minimum of twdirms or individuals on the
Master List of Facilities Professional/Technic&onsultants. One of these firms or
individuals should be a qualified TED firm if one is available in the project experience
category. Rotation of work, geographic location and project requirements (i.e.
experience) are considerations in firm selection.

3. Estimated Fee for Services frofi00,001 to $20,000(Only NonrArchitect/Engineer
and NonOwnerRepresentativeervices are allowed to use this option)

MnSCU will issue a competitive Request for Proposal (RFR)services Firms
responding to the RFP are selected following the RFP selection criteria.
CONTRACTORS o the List that are selected may use these procedures contingent upon
meeting all RFP requirements.

X. QUESTIONS REGARDING RFI

Questions may bfaxed tothe attention ofJeanne Qualley at 651.296.03d8emailed to
Jeanne.qualley@csu.mnscu.eQuestims must be received no later th&®0 p.m. onFriday,

October 232009to ensure a response byiday, October 302009 Jeanne Qualleis the only
person authorized to respond to questions.

When faxing or email ing questions, pl ease
MnSCU RFI forFacilities Professiondlrechnical Consultands. Responses to ques
posted on the MNnSCU Facilities Office web site/w.finance.mnscu.edu/facilities/index.html
click on Announcements.
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Attachment A

Request for Information (RFI)
for
Facilities Professional/Technical Consultantdlaster Contract

RFI SUBMITTAL REQUIREMENTS

An individual or firm (ARespondekadllies t hat
Professional/TechnicalonsultantsMaster Contract Lisshall submit in a sealed envelope by
mail or courierall informationrequiredperbelow.

A. Cover Page

A onesided coverpage expessing desire to enter into Racilities Professional/Technical
ConsultantsMaster Contract with MnSCUThis cover page must be signed in ink by an
authorized member of the firm, whose authority is described in a corporate resolution or
partnersip document . The cover sheet shalll incl ud
titl e, phone number, f ax number and emai l a
available. The cover shdaeshall address the firms TG/Edatusat the time of sigimg the Master
Contractand include &opy of theTG/ED letter of certification (if applicable).

B. Contract

A complete contract consists of the following properly signed and executed docurhents: t
Facilities Professional/Technic&onsultantsMaster Contrac{9 pages) Attachment 1, Data
Disclosure Information(1 page) Attachment 2, Certification Regarding Lobbyirily page)
Attachment 3, MNnSCU Affirmative Action Data Pa(epages)Attachment 4, Affidavit of Non
Collusion (1 page) and Attahment 5, Qualification Questionnai{@ page) Copies ofthe
contract can be downloaded: at www.finance.mnscu.edu/facilities/index.htndlick on
Announcements

Responders shall submitour complete original signature contracts of the Facilities
Professional/Technical Consultants Master Contliactuding attachmentsigned in ink by an
authorized member of the firm, whose authority is described in a corporate resolution or
partnership documend copy of which shall be submitted

C. Certificates of Insurance
The CONTRACTOR shall provide to MNnSCU a copy of theirtiieate of insurance in

accordance with the requirements of the MnS@&kter Contract. Attachment @cord 2571
Certificate of Liability Inswance)is provided asmaexampleof the required form

1C
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A variance to the insurance coverage for Busirag®mobile Liability Insurance is availabl
under the following condition
¢ In the event, a firm does not own any automobiles, an exception to the Owned Coverage
requirement is a letter from an authorized member of the firm stating that the firm does
notown any automobilesThe letter must be provided at the same time as the documents
in response to this Request for Information.
¢ Any change t@ firm owning automobilewiill require automobile insurance coverage per
the Master Contract within 30 daysdanotification to MNnSCU. If proper documentation
and notification is not provided to MnSCU within 30 days of the change of status,
MnSCU reserves the right to cancel the Master Contract.
e The Business Automobile Liability Insurance for Hired and fdemel coverage shall be
in accordance with the requirements of the MnSCU Master Contract.

D. Response to RFI Format

All i nformation requirednu st b e s ub mi t gaged onside pénting, &nd stapted, 0

not bound. The envelope shall clearly show Re@ sponder 6s name and ac
following shall appear in the lower left:i R F | R e s pauilitiss@roféssionadlechnical
ConsultantdMaster Contract

Responses to this RRlust be received no later thAg00 pm. CST onFriday,May 8, 20(® at
the following address:

Minnesota State Colleges & Universities
ATTN: Facilities Design andConstruction
Wells Fargo Place

30 Seventh Street East, Suite 350

St. Paul, Minnesota 551047804

Responses that do not provide the information requested shall be considered not to have
complied with the requirements of this RFI and will be rejectede responses will not be
considered and will be returned unopenddSCU will not be responsible fgrostal or courier
deliveries not received by deadlirdglays caused by weather conditions, or any other associated
delays.
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Attachment B

12



